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greater harrisburg
1101 MARKET STREET

HARRISBURG, PA 17103

PHONE: (717) 234-7931

FAX: (717) 234-1779

FACILITY RENTAL AGREEMENT

1. Groups are required to hire our security attendant.  The YWCA is a secured site, this includes the entire building and restricts anyone from leaving the designated banquet area, rental room, elevator, adjoining corridor, and lobbies.  All other locations are considered secured and admittance is strictly prohibited.

2. Please inform all guests of these security issues and the “renter” will be responsible for the attendees and any breeches of security.  

3. Groups are not permitted to affix anything to walls or windows with out written permission.

4. The YWCA will not be responsible for stolen or damaged items.

5. This paid rental agreement is for use of the room. Tables, chairs, podium, projector and projector screen, p.a. system and extension cords are free of charge, but must be reserved at the time of the room reservation.  The YWCA does not provide staff support during rental functions.   

6. Alcohol policy:

Alcohol is permitted at events held at the YWCA of Greater Harrisburg only after a written request has been submitted and the CEO and Board of the YWCA have given approval. Alcohol provision and consumption is limited to those attending the meeting/event.  Alcoholic beverages may not be consumed outside the meeting/rental space at any time. Alcohol must be removed from the premises immediately following the event. Event holders will assume all responsibility for compliance with Pennsylvania State Law regarding the use of alcoholic beverages.  No alcohol may be furnished to minors. 

7. The use of tobacco, illegal drugs and controlled substances is prohibited in the building.

8. Security deposits are due before rental dates can be reserved.  Full payment must be received within 2 weeks of event.  Cancellation of an event with less than 2 weeks notice will result in forfeiture of security deposit.

9. Use of the catering kitchen  is limited to license caterers. Please discuss any  kitchen requests to the contact person within the YWCA.

Organization: 











Contact Person: 










Phone:





Fax: 






Signature:_______________________________________________________________________

Date:________________________________
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greater harrisburg
1101 MARKET STREET

HARRISBURG, PA 17103

PHONE: (717) 234-7931
FAX: (717) 234-1779
Please fill out and return this form with security deposit, as soon as possible.

ROOM RENTAL APPLICATION

Organization: ___________________________________________
Contact Person:​ _________________________________________
Address: _______________________________________________
Phone:


                   Fax: ____________________
  Date Required: _____________________
Time: from ____ to ____

Approx. Number attending: ____________

Purpose of rental: ___________________________________________________
Space Requested (please circle): 
    

            Full Highmark Room (Chapel) 
½ Highmark Room (Chapel)      

Fredrickson Lounge
Board Room                                 

Please make checks payable to the YWCA of Greater Harrisburg – Thank you!

ROOM RENTAL RATES

	MARLEY BOARDROOM
	FREDRICKSON LOUNGE
	GRAND HIGHMARK ROOM

	Capacity:            up to 15 people
	Capacity:        up to 12 people
	Capacity:            up to 80 people

	
	
	

	Hourly rate:           $25.00

$15.00 (NP)*

Half Day (3-6 hrs)$50.00

$30.00 (NP)*

Full  Day (7+ hrs   $100.00

$60.00 (NP)*

Security Deposit:   $50.00
	Hourly rate:           $25.00

$15.00 (NP)*

Half Day (3-6 hrs) $50.00

$30.00 (NP)*

Full  Day (7+ hrs)  $100.00

$60.00 (NP)*

Security Deposit:    $50.00
	Hourly rate:           $100.00

$75.00 (NP)*

Half Day (3-6 hrs  $300.00

$225.00 (NP)*

Full Day (7+ hrs)  $600.00

$450.00 (NP)*

Security Deposit:  $100.00

	
	
	Attendant:    $10.00/hour

	
	
	

	ADDITIONAL FEES:

White Table Linens: $10.00 per table linen
	

	Kitchen Fee: $50.00 for use of the catering kitchen does not include use of ovens.
	

	
	

	PLEASE NOTE: 
 (NP) = Rates for non- profit organizations

An attendant fee is required during evening and weekend hours for security purposes. 

 Groups without a licensed caterer will be provided limited use of the kitchen.  

Only a licensed caterer may use the warming ovens.  Groups will be charged an additional 

$50 for use of the kitchen.


	

	
	

	
	


